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Hacrosmee «lonoxkeHnue o 3amure, XpaHeHUH, 00pabOTKe U mepeaaye MepcoHaIbHBIX JaHHBIX
pabOTHUKOB (nanee — TMOJIOKEHUE) MYHUIMIIAIBHOTO Ka3EHHOTO 00pa30BaTEILHOTO YUPEIKIACHUS
JOTIOJTHUTEIBHOTO 00pa3zoBaHus aeTell «JleTCKOM My3bIKalbHOW MIKOJBD (1ajee — YUpPEKICHHE)
pa3zpabotano Ha ocHoBanmm Kouctutyiuu Poccuiickoit ®enepanuu, denepanpHoro 3akoHa or 19
nexadpst 2005Ne160-D3 «O parudukarnun Konsenuu Coera EBpornsl 0 3anmuTte Gpu3nyueckux JIAIl Ipu
aBTOMATH3UPOBAHHOW 00pabOTKE MEPCOHATBHBIX NaHHBIX», DenepanbHoro 3akona ot 27 utois 2006
No149-d3 «O0 wuHpopManuu, WHOOPMAIIMOHHBIX TEXHOJOTHSIX M O 3amuTe HH(pOpMaIumu»,
[Tocranosnenus [IpaBurenscrBa Poccuiickoit @eneparuu ot 17 HosiOpst 2007F. Ne781 <«O6 yTBepxkaeHun
[Tonoxenus o0 obecrneueHun O€30MACHOCTH TMEPCOHANBHBIX JAaHHBIX TMPU WX 00paboTke B
WH()OPMALIMOHHBIX CHCTEMax NEePCOHATBHBIX NTaHHBIX» W MPH3BAHO OOECIEUUTh MpaBa W CBOOOTY
YYaCTHUKOB 00pa30BaTEILHOTO MpoIecca Mpu 00paboTKe UX MEPCOHATBHBIX TaHHBIX.

1.00mue moso:xxeHUst

1.1. IlepconanbHble maHHBIe PaboTHWKA yupekaeHus - CBeAeHUs O (akTax, COOBITHUSAX H
00CTOSTENBCTBAX KU3HU PaboTHHKA, TO3BOISIONINE HICHTH(PUIUPOPOBATH €T0 JTUYHOCTH, HEOOXOTUMBIE
aJIMMHHCTpPAIIMH B CBSI3U C TPYJOBBIMU OTHOIIEHUSIMU ¢ PaboTHHKOM U Kacatomiuecst PaboTHuka.

1.2.K nepcoHanbHBIM JaHHBIM PaboTHIKA OTHOCSTCS:

-CBEJICHUs, COJIEprKaIlIMecs B MaCOpPTe WM UHOM JJOKYMEHTE, YAOCTOBEPSAIOIIEM JIUUYHOCTD;

-uH(pOopMaIHsl, coaepKaliasics B Tpy10Boi KHMKKe PaboTHUKA,

-uH(OpMaIKs, colepKallascsi B CTPAaXOBOM CBHUIETENHCTBE TOCYIApCTBEHHOTO IMEHCHOHHOIO
CTpaxOBaHHS;

-CBEJICHHsI, COIEpIKAIHecs B TOKYMEHTaX BOMHCKOTO ydeTa 9mpu X HATUIHN);

-uaopmanyss 00 o00pa3oBaHWM, KBATHU(PHUKAIUN WIM HATUYUHA CICHUANBHBIX 3HAHUN WK
MOJATOTOBKH;

-uH(OPMAITHS O COCTOSTHUH 310pOBbsi PaboTHMKA (CBEICHUST 00 MHBAIHIHOCTH H T.I1.);

HHH,;

-IOKYMEHTHI, COJIepKAIle CBEACHHS, HEOOXOIUMBIE IS MTpeIoCcTaBieHuss PaOOTHUKY TapaHTHl U
KOMITCHCAIUH, YCTaHOBJICHHBIX EHCTBYIOIIMM 3aKOHOJIATEIbCTBOM (IOKYMEHTBHI O COCTaBE CEMbH;
JOKYMEHTBI O COCTOSIHUU 3/I0pOBbS J€TeH; JOKYMEHTBI, TOITBEPKIAIOIIUE JOMOIHUTENbHbBIE TAPAaHTHH U
KOMITEHCAITUH 110 OTIPEICTICHHBIM OCHOBAHUSIM, MPEAYCMOTPEHHBIM 3aKOHOAATEITECTBOM.

- UHbIE TNepcoHalbHble AaHHble O PaboTHHMKe, HEOOXOIMMBIE B CBA3M C OTHOILEHUSMHU C
aIMUHUCTPALMEH IIKOJIBI.




1.3. Bce nepconanbHble AaHHBIe 0 PaO0oTHUKE afMHUHHUCTPALIUS MOXKET MOJIYYUTh TOJIBKO OT HETO
camoro. PaOOTHHK NpUHMMAeT peHIeHHe O MPEAOCTaBICHUM CBOUX MEPCOHANBHBIX JAHHBIX M JaeT
corjacue Ha ux oOpaboTKy cBoeil Boiyeil U B cBoeM mHTepece. Cornacue odopmisiercss B MUCbMEHHOM
dbopMe B ABYX SK3EMIUIApax: OJIMH U3 KOTOPBIX MPEIOCTABISAETCS CYOBEKTY MEpPCOHAIbHBIX IaHHBIX,
BTOpPOW XpAHMUTCS y OIeparopa MEepCOHATbHBIX JaHHBIX B TEUCHMM CPOKa, YKa3aHHOTO B corjacuu. B
cllydasx, Korja aJMHHHCTpalMs MOXXET MOJy4YUTh HEOOXOAMMBbIE MepcoHalbHblEe NaHHble PaboTHuKa
TOJIBKO Yy TPETHETO JIMIA, aAMHUHUCTPALUS TOJDKHA YBEIOMHUTH 00 3ToM PaboTHMKaA 3apaHee U MOTY4YHUTh
OT HEro NUChbMEHHOE COTJIacue.

1.4. Apmunuctpamus o0s3aHa cooOmmTh PaboTHUKY O 1ensx, crmocodax M HCTOYHHMKAx
MOJIy4YEHHUsI TEPCOHABHBIX JAHHBIX, a TAaKKe€ O XapakTepe MOAJIeKAllUuX IMOJyYEHUIO MEePCOHAIbHBIX
JTAHHBIX ¥ BO3MOKHBIX ITOCIIEICTBUAX OTKa3a PaboTHUKA 1aTh MMChMEHHOE COTJIacHe Ha UX MOJTyYeHHUE.

1.5. Ilepconanpabie gaHHbIe PaboTHWKa SBISIFOTCA KOH(DHICHIHMAIbHOW WHGOpMAIMeln W He
MOTYT OBbITh HCHOJIB30BAHBI AAMUHUCTPALIEH WX JTIOOBIM MHBIM JIMIIOM B JINYHBIX IIEJISX.

1.6. Ilpu ompeaenennn o0beMa W COACpPKAHUA TEPCOHATBHBIX JaHHBIX PaboTHHKa
aaMuHHCTpanus pykoBoactByercs: Koncturymueil Poccuiickoit ®enepanun, TpymoBbIM KOAEKCOM
Poccutiickoit deneparuu, nHBIME (GeepaTbHBIMU 3aKOHAMH M HacToAmuM [lonoxeHuem.

2.XpaHeHne, 00padoTKAa U NMepeaavya NepcoHAJbLHBIX JaHHBIX PaboTHUKA

2.1. OOpaboTka TMepCOHANBHBIX JaHHBIX PaboTHHMKaA OCyIIECTBIsSETCS Il 0OecIeueHus
COOJTIOZICHHSI 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX AKTOB B IIENAX coaelcTBUs PaboTHUKY B
TPYIOYCTPONCTBE, OOYYECHHWHM U TPOABMIKEHUU TIO CIykOe, oOecredeHus IUYHOW OE30MacHOCTH
PaGoTHHKa, KOHTpOJS KauyecTBAa M KOJHMYECTBA BBITIONHSAEMOW paboOThI, oriara Tpyaa, oOecredeHUs
COXPaHHOCTH HMYIIECTBa, IMOJb30BAHUS JIbIOTaMH, MPEAYCMOTPEHHBIMU  3aKOHOAATEIHCTBOM
Poccuiickoit denepanuu 1 akTaMyi aIMAHUCTPALIUU.

2.2.1IpaBo gocTyma K mepcoHaIbHbIM TaHHBIM PaboTHHKA NMEIOT:

-pabOTHUKU YTIpaBJICHUS KYJIbTYpPbI, CIOPTAa U MOJIOACKHON MOJTUTUKU (MPH HATTHYHH
COOTBECTBYIOIIMX MOJTHOMOYHM, YCTAHOBJIEHHBIX MPUKa30M MUHHUCTEPCTBA KYJIbTYpbl UpKyTCKOM
obactn);

-TUPEKTOP/3aMECTUTEIH AUPEKTOPA YUPEKICHHS;

-CeKpeTaph/CIEHAIUCT 0T/ KaJpOB;

-TJIaBHBINA OyXranTep yupeskIeHus.

2.3. lupekrop/3amMecTuTeI AUPEKTOpAa MOTYT IEpeiaBaTh MEPCOHANbHBIC AaHHblE PaboTHHMKA
TPETHUM JIMIIAM, TOJBKO €CJIM 3TO HEOOXOAMMO B HLENSIX MPEAYNPEeKICHUS YIpO3bl )KU3HU U 370POBbS
PaGoTHuka, a Takke B Cay4asik, yCTAaHOBJICHHBIX (peepabHBIMHA 3aKOHAMH.

2.4.Cexkperapb/CrienuanucT oTaea KaapoB:

oopmisier mipreM Ha paboTy pabOTHHKOB, 3aMONHSIET TPYJIOBBIE JAOTOBOPHI, BHOCHT 3allVCH B
TPYIOBBIE KHUXKH; BbIIaeT HMH(OpPMAIMIO O MEPCOHANBHBIX JaHHbIX PaboTHHMKAa MO MHUCHMEHHOMY
3anpocy pabOTHUKA WIH €0 MPEACTaBUTENS HA OCHOBAHWW HOTapHUaIbHO 3aBEPEHHON JOBEPEHHOCTH HA
MOJyYeHHE TAaKUX CBEJACHUH O MPO(ECCHOHAIBHON AEATSIbHOCTH paboTHHKA (CIIPaBKH, BBIMTUCKH W3
MPUKA30B, KOMUU TPYAOBBIX KHHUXKEK U T.1I.). 3alpOC JODKEH COJAEPKaTh HOMEP OCHOBHOTO JOKYMEHTA,
YIOCTOBEPSAIONIEr0 JUYHOCTh PabOTHMKA MIIM €ro 3aKOHHOTIO MPEACTABUTENs], CBEIEHUS O J1aTe BbIIayl
YKa3aHHOTO JIOKYMEHTA W BBIIABIIEM €r0 OpraHe U COOCTBEHHOPYUYHYIO MOANUCH PaboTHHMKA WU €ro
3aKOHHOT'O TPEJCTaBUTEIIS.

2.5.'naBHbIM Oyxrantep MMEET MpaBo JOCTYyNa K MEPCOHAIbHBIM JaHHBIM PaboTHHKaA B ciydae,
KOI/Ia HUCIOJHEHHE WM CBOMX TPYIOBBIX OOS3aHHOCTEM WM TPYIOBBIX O0s3aHHOCTEW pPaOOTHHUKOB
OyXraJTepuu MO OTHOLICHHIO K PaboTHuKY (HauucieHue 3apaOOTHOM IUIATHI, MPEIOCTABICHUE JIBIOT,
YCTaHOBJICHHBIX 3aKOHOJIATEIbCTBOM) 3aBUCHT OT 3HAHUS MMEPCOHAIBHBIX JaHHBIX PaboTHUKA.

2.6. Ilpu mepenade mepcoHANbHBIX JaHHBIX PaboTHHMKa JUPEKTOp, CHEHMAIMCT OTAeTa KaJpoB,
TJIaBHBIN OyXranrep yupexXIAeHHs! 00sS3aHbl MPeayNpeanuTh UL, MOTY4aolIuX AaHHYI0 UHGOpMaIuio, O
TOM, YTO 3TH JIlaHHBIE MOTYT OBITh HCIIOJIb30BaHBI JHINb B MEJSAX, A KOTOPBIX OHU COOOIICHBHI,
noTpebOoBaTh OT ATUX JIUI] MUCbMEHHOE MOATBEPKACHUE COOTIOCHUS 3TOTO YCIOBHUS.

2.7. npie mpaBa, 0OS3aHHOCTH, ICUCTBHS PAOOTHHUKOB, B TPYAOBBIE OOS3aHHOCTH KOTOPBIX
BXOJUT 00paboTKa MEpCOHANbHBIX NaHHBIX PaOoTHHKA, ONMpeneistoTcss TPYAOBBIMH M JTOJKHOCTHBIMU
WHCTPYKIUSMHU.



2.8. Bce cBeneHus o mepenaye NepcoHaNbHbBIX AaHHBIX PaOoTHuka peructpupyrorcs B JKypHaie
ydera mepefaud MepCOHANbHBIX JaHHBIX PAOOTHHUKOB YUPEXKICHHS B LEISIX KOHTPOJIS IPABOMEPHOCTH
WCIOJIb30BaHUS JAaHHOW MH(POPMAIUH JIUI[AMU, €€ TTOJTyYHUBITUMHU.

2.9. JlupekTop yupeXIeHHs 00s3aH TPENOCTABIATh IMEPCOHATBHYIO HWH(pOpManui© B
COOTBETCTBYIOIIEE TEppUTOpUANTbHOE yrpaBieHue [lencuonHoro ¢onma Poccuiickolt Depepanuu 1o
dbopme, B mopsike U 00beMe, YCTaHOBICHHOM 3aKoHoAaTenbcTBoM Poccuiickoit deneparum.

2.10.PoncTBEHHUKH U 4WieHBI ceMbU PaOOTHHKA HE MMEIOT MpaBa JOCTYIa K €ro MepCOHAIbHBIM
JTAaHHBIM.

3.00s13aHHOCTH PadOTHHUKOB, MMEIONIUX JOCTYI K NMEePCOHATbHBLIM JaHHbIM PaGoTHuKa, 1Mo
UX XpPAHEHUIO U 3alIUTe

3.1.PabGoTHHUKH, UMEIOIIHE TOCTYII K MIEPCOHANTBHBIM JIaHHBIM PaboTHMKA, 00sI3aHBbI:

3.1.1.He coolbmaTh nepcoHaIbHbIe AaHHbIe PaboTHHKA TpeTheil cTopoHe 0e3 ero MUCHMEHHOTO
corjacusi, KpOMe ClIy4aeB, KOTJIa B COOTBETCTBHHM C (elepadbHBIMU 3aKOHAMH TAaKOTO COTJIAacUsl He
Tpedyercs;

3.1.2.ucnonb30BaTh NMEPCOHANIbHBIC TaHHBIE Pab0oTHMKA, MOTyd4eHHBIE TOJBKO OT HETO JIUYHO WU
C €ro MUCLMEHHOT'O COIJIacHsl;

3.1.3. obecrneunTh 3alUTy TMEPCOHAIBHBIX JaHHBIX PaOOTHMKAa OT HEMPaBOMEPHOTO UX
HCIIOJIB30BAaHUs WM YTPATHI, B IIOPSJIKE, YCTAHOBJICHHOM 3aKoHoAaTebcTBOM Pocculickoit denepanuuy;

3.1.4.031akomuTh PaboTHMKA 1 ero npeacTaBuTenei ¢ HacTosamuM [lonokeHneM U Ux paBaMu U
00sI3aHHOCTSIMHU B 00J1aCTH 3alTUTHI IEPCOHANIBHBIX JaHHBIX PaboTHHKA,

3.1.5.cobmonarh TpeboBaHNE KOH(DHUICHIIMATILHOCTH TIEPCOHANIBHBIX TaHHBIX PaboTHUKA,

3.1.6. uck0YaTh WIM UCHPABIATH MO MUCBMEHHOMY TpeOoBaHUIO PaboTHHMKAa HEIOCTOBEpHBIC
WU HETIOJHBIC TepPCOHANIbHBIE NaHHble PaboTHWKa, a Takke AaHHBIC, 0OpabOTaHHBIE C HapYIICHHUEM
TpeOOBaHUI 3aKOHOIATEIbCTBA;

3.1.7. orpaHnuyuBaTh IEpPCOHAIbHBIC JaHHbIE PaboTHHWKAa TIpW mepesadye MPECTABUTEIIO
PaboTHuKa TOJBKO TOM MH(OpMalMel, KoTopas He00XoaAuMa il BBITIOJIHEHUS! paOOTHUKOM TPYIOBOM
byHKIHH,

3.1.8.He 3anpammBaTh HH(GOPMAIMIO O COCTOSHHUM 3A0pOBbsi PabOTHHKA, 32 MCKIIOYEHHUEM TEX
CBEJICHWH, KOTOPHIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIMIOJHEHUS PAaOOTHUKOM TPYIOBOMH
byHKIUY,

3.1.9. o6ecneunTh PaGOTHHKY CBOOOJHBIN JOCTYN K CBOMM IEPCOHATBHBIM JaHHBIM, BKJIIOYAs
MPaBO Ha MOTyYEHUE KOIHIA TF000H 3aIucH, coepxKaliell mepcoHallbHbIe TaHHbIe PaboTHHKA;

3.1.10.mpenoctaButh 1o TpeboBaHuio PaboTHHKA MOTHYIO MH(GOPMAIMIO O €ro MEPCOHATBHBIX
JTaHHBIX U 00pabOTKEe ITHX JAHHBIX.

3.2.JIu1a, UMeroIIHe TOCTYI K IEPCOHATLHBIM JaHHBIM PaboTHUKA, HE BIIpaBe:

3.2.1. nonyyate U oOpabaThiBaTh NEpCOHANIbHBbIC NaHHbIC PabOTHMKA O €ro MOJIMTUYECKHX,
PEUTHO3HBIX U WHBIX YOSKICHHUSIX, HHTUMHOM JKU3HU, WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSAX WIIH
po(cor03HOMN AESITETHLHOCTH,

3.2.2. mpenocTaBisATh TEPCOHANbHBIC JaHHble Pa0oTHMKAa B KOMMEpUYECKHMX Melsax 0e3
MMMUCHbMEHHOT0 corjiacusi PaboTHHUKa.

3.3. Ilpu npuHATHM pEIICHWH, 3aTparuBalOIMX WHTEpechl PaboTHHMKA, aAMUHUCTPAIIMH
3aMpeniaeTcss OCHOBBIBATHCS HA TMEPCOHAIBHBIX JTaHHBIX PabOTHHKA, MONYYEHHBIX HCKIIOYUTEIHLHO B
pe3ybTaTe X aBTOMATH3UPOBAHHOW 00PaOOTKH HUITH AJIEKTPOHHOTO TTOTYYCHUS.

4.11paBa u o0s13anHOCcTH PaboTHHKA

4.1. B nemsx oOecreueHus] 3alMThl NEPCOHATBHBIX JaHHBIX, XpaHAIMIUXCS y paboTomarers,
PaboTHHK MMeeT MpaBo Ha:

4.1.1.onpeneneHne CBOMX MPEICTaBUTENICH JJIs 3alIUThI CBOUX TIEPCOHATBHBIX JIAHHBIX

4.1.2. tpeboBaHre 00 MUCKIIOYCHUN WM WCIPABICHUH HEBEPHBIX WM HETIOJHBIX MMEePCOHATBHBIX
JAHHBIX, a TAaK)Ke JIAHHBIX, 00pabOTaHHBIX ¢ HapymieHneM TpeboBanmii TpynoBoro Kongekca Poccutickoii
®denepanuu Wik UHOTO (eaeparbHOro 3akoHa. [Ipu oTKaze aMHUHHUCTPAIMK UCKIIOYUTH WM UCIIPABHUTH
MepCOHANIbHBIC JaHHble PaboOTHHMKA TOCIETHWUN WMEeT TMpaBO 3asBUTh B MHCbMEHHOW (opme
aJIMUHHUCTpAIIM O CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM OOOCHOBAHHEM TAaKOTO HECOTJIACHS.
[lepconasibHBIC AaHHBIE OIEHOYHOrO XapakTepa PaOOTHHK HWMeEEeT MpaBO AOMOIHUTH 3asBIICHHEM,
BBIPXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHUS,



4.1.3.TpeboBanne 00 M3BEIICHUU aJIMUHUCTPAIMEH BCEX JIUI[, KOTOPHIM paHee ObUIH COOOIIEHBI
HEBEpHBIC WJIM HEIOJHBIC NEPCOHANBHBIC MaHHbIe Pa0oTHWKA, 000 BCeX MPOM3BEICHHBIX B HHUX
UCKITIOUSHUSIX, UCTIPABIICHUSX WU TOTIOJTHEHHSIX;

4.1.4.006xanoBaHue B Cy]I JJIOOBIX HEMPABOMEPHBIX NEUCTBUM MK O€31EHCTBUS aIMUHUCTPAIIUN
npu 00paboTKe U 3aluTe MEPCOHATBHBIX JaHHBIX PaOoTHUKA,

4.2. PaboTHUK 0053aH cOOOMIATh ATIMUHHUCTPAIMA CBEICHHS, KOTOpPhIE MOTYT TOBJIMSITH Ha
MPUHUMAEMbIE B OTHOIIIEHUHU HETO PEIICHHUS, KaCAIOIUECS eT0 TPYI0BOU AeATEIbHOCTH.

5.XpaHeHHne NepCOHANbHBIX JaHHbIX Pa0oTHHKA

5.1.JlokyMeHTHI, mocTynuBiue oT PaboTHuKa, cBeieHns o PaboTHHKE, TOCTYNMUBIINE OT TPETHUX
JUIl ¢ NHUCbMEHHOro coryacust PaOoTHuka, uHas uWHPOpMaLuUs, KOTOpas Kacaercsi TPyIOBOM
nesitenbHOCTH PaboTHHKa, XpaHsTcs B ceiipe Ha OyMa)KHBIX HOCHTENSIX (TpyHoBas KHIDKKA, JIMYHAS
KapTOuKa, JINYHOE JIEJIO0) M HE 3JICKTPOHHBIX HOCUTEISX C OIPAaHUYCHHBIM J0CTYIOM. JINUHbIE KapTOYKU
YBOJICHHBIX pa0OTHUKOB XpaHATCA B apXHUBE 00Pa30BaATEIBHOIO YUPEXKICHHS B B aJI()aBUTHOM IMOPSIKE B
teueHnn 75 ner (ct.339 dlepeuHss TUNOBBIX YIPAaBICHYECKUX JIOKYMEHTOB, OOpa3yloOUIMXCS B
NESTeNbHOCTH OpraHM3alui, C YyKa3aHHMEM CpOKOB XpaHEHUs», YTBEPXKIEHHOro PykoBomutenem
denepanbHOit apxuBHOM ciry)0bl Poccun 6 oxTsiopst 200Q-.)

6.0TBeCTBEHHOCTH AIMUHUCTPALIMU U €€ COTPYIHHKOB

6.1. 3amuTa npaB PaboTHHKA, YCTaHOBIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuu u
HaCTOALIINM HOHO)KGHI/IGM, OCYHICCTBJIACTCA cyaom B oeax MpeCCUCHUA HCIIPaBOMCPHOI'O
WCTIOJIb30BaHUS IEPCOHATBHBIX JTaHHBIX PaOOTHHKA, BOCCTaHOBIICHHS HAPYIICHHBIX MPAB U BO3MEIICHUS
NPUYMHEHHOTO yiep6a, B TOM YKCIIe MOPaIbHOTO Bpea.

6.2. JIuma, BUHOBHBIE B HApYIICHUU HOPM, PETYJIUPYIONIUX MOJy4eHHE, 00pabOTKy M 3alIuTy
MEePCOHANBHBIX JaHHBIX paOOTHUKA, TPUBICKAIOTCA K AUCHUIUIMHAPHOMN, Tpa)JIaHCKO-TIPABOBOM,
aJIMUHUCTPATHBHOM W YrOJIOBHOH OTBETCTBEHHOCTH B TIOPSJKE, YCTAaHOBJICHHOM  (eaepabHBIMU
3aKOHAMHU.



